1. MACIIOPT TPOT'PAMMBI YUEBHOM JIUCHUATLIMHBI
be3onacHOCTh JKU3HEAEATEIIBHOCTH

1.1. O6sn1acTh NpUMeHEHUs] IPOTrPaAMMbI

PaGouast mporpamma y4eOHOW AMCHUIUIMHBL siBisieTcss 4dactbio [ITICC3
(ITporpaMma TOATOTOBKHM CIEHMAIUCTOB CPEIHEr0 3BEHA) B COOTBETCTBHH C
®OI'OC mno cnenuansHoctd  CIIO 46.02.01 JlokymeHTanimoHHOE obecrieueHue
yYIpaBJICHUS U apXUBOBECHUE.

1.2. MecTo mucuumiunabl B ctpykrype HITCC3:
Hucuunnuna Bxoaut B [Ipodeccronansubiit yueonsiit uki [IICC3 B pazaen
Oo6menpodeccnoHaNbHBIC TUCITUTITHBI.

1.3. Hean u 3agaum JUCHMILIMHBI — TPeOGOBaHMsI K pPe3yJbTaTaM OCBOEHHUA
AUCHUIIIMHBI:

B pe3ynbraTe 0CBOCHUS TUCHHUIUTMHBI 00yJarONTUNACS T0KEH
ymemo:

— OpraHM30BBIBATH U MPOBOJIUTH MEPONPUSITHS MO 3aIIUTE pabOTAIOIMINUX U HACEICHUs
OT HEraTUBHBIX BO3JICUCTBUM YpE3BbIYAUHBIX CUTYAIUN;

— TpeANnpUHUMATh NPOPHIAKTHUYECKHE MEpbl JJIsI CHIDKCHHS YpPOBHSI OIACHOCTEH
Pa3IMYHOTO BUJIA U UX TIOCIIECTBUM B TPO(PECCHOHANTBHOM IEATEILHOCTU U OBITY;

— HCHOJIb30BaTh CPEACTBA MHANBUIYAIbHOM W KOJUIEKTUBHOW 3aIIUTBI OT OPYXKHUS
MacCOBOI0 NMOPaXXEHUS;

— TPUMEHSTH IEPBUYHBIE CPEACTBA MOKAPOTYIICHUS;

— OpHUEHTHUPOBATHCS B MEPEYHE BOCHHO-YUETHBIX CICIHAIBHOCTEH U CaMOCTOSTEIIBHO
ONpENIENATh CPEU HUX POJCTBEHHbIE MTOJYYEHHON CIIEHUAIbHOCTH;

— TMPUMEHSATH NMPOPECCUOHATILHBIC 3HAHUS B X0JI€ HUCTIOTHEHHS 00s13aHHOCTE BOCHHOMN
CITY>KOBbI HA BOMHCKUX JOJDKHOCTSIX B COOTBETCTBUH C MOJTYUYCHHOU CIIEIIMATBHOCTHIO;

— BJIaJETh crioco0aMu OeCKOH(GIMKTHOTO OOLIEHUS U CAMOPETYJIALUU B TOBCETHEBHOM
JESATeTbHOCTH U YKCTPEMAJIbHBIX YCIOBUSAX BOEHHOH CITYXKOBI;

— OKa3blBaTh MEPBYIO OMOILb MOCTPaAaBUINM;

3HamMb:

— TPUHIUIBI 00ECIEeUeHUs] YCTOMYUBOCTH OOBEKTOB SKOHOMHKH, MPOTHO3UPOBAHUS
pa3BUTHA COOBITUM U OIEHKH TMOCIEJACTBUM MPU TEXHOTEHHBIX YPE3BBIUAMHBIX
CUTyallUsiX U CTUXUUHBIX SBJICHUSX, B TOM YHCIE B YCIOBUAX IPOTUBOJICUCTBUS
TEPPOPU3MY KaK Cepbe3HOI yrpo3e HalmoHanbHOI O0e3onacHocTu Poccuu;

— OCHOBHBIC€ BHUJBl TOTCHIIMAIBHBIX OMACHOCTEH © WX  TOCIHEJACTBUS B
MpoQeCCHOHANTBHON NEATEIbHOCTH U OBITY, MIPUHIIUIBI CHUKEHUS BEPOSTHOCTH MX
peanu3aiuy;

— OCHOBBI BOGHHOM CITy>KObI 1 0OOPOHBI TOCYIaPCTBA;

— 3aJa4yd W OCHOBHBIE MEPOMNPHATHS TpakJTaHCKOH OOOpPOHBI, CIOCOOBI 3aIIUTHI
HACEJICHUS OT OPY>KUSI MaCCOBOTO MOPAXKEHHUS;

— MepHI MOKapHOI 6€30MaCHOCTH | MpaBuiia 0€30MMacHOT0 TOBEICHUS NP TIOKapax;

— OpraHu3alyio ¥ MOPSIOK MPU3bIBA TPaXJaH Ha BOCHHYIO CIYXOy U MOCTYIJICHUS Ha
Hee B TOOPOBOJILHOM TOPSJIKE;

— OCHOBHBIC BHJIbI BOOPY>KCHHS, BOCHHOW TEXHUKH W CHEIUAIBHOTO CHAapsHKCHUS,
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COCTOSIIIIME HA BOOPY)KCHHWU (OCHAICHWH) BOWHCKUX MOJAPA3AEICHHUI, B KOTOPBIX
MMEIOTCSl BOGHHO-YYETHBIE CTIEUATbHOCTH, POACTBeHHBIE crienuanbHocTsM CIIO;
001acTh MPUMEHEHUS IMOy4aeMBIX NMPO(GECCHOHANBHBIX 3HAHUN TMPH HCIIOJTHEHUU
00s3aHHOCTEN BOEHHOU CITyKOBI;
HOPSIIOK U TIpaBWJIa OKa3aHUs TIEPBOH TTOMOIIH MOCTPAIaBIINM

B pe3ynbraTte 0cBOCHUS AUCHUILINHBI TOKHBI OBITH C(OPMHPOBAHBI

00uwue KomnemeHyuu

OK 1. TlonumaTe CyHIHOCTh M COIMAJIBHYIO 3HAYUMOCTh CBOEH Oyaymiei
npodeccuu, IposBIATh K HEW yCTOMYUBBIA HHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JESATEIBHOCTh, OMNPEACNATh METOIAbl U
CrocoOBl BHITIONHEHUS MPpo(ecCHOHaNBHBIX 3aa4, OIleHUBaTh UX 3()PEKTUBHOCTH U
KauecCTBO.

OK 3. Pemarp npoOnembl, OLEHUBATh PUCKHM U [PUHUMATh pELICHUS B
HECTaHJAPTHBIX CUTYaLUSX.

OK 4. OcymiecTBisaTh MOUCK, aHATU3 M OIEHKY HHGOpPMAIUH, HEOOXOIUMON s
MOCTAHOBKM U pelIeHus MpodecCUOHATBHBIX 3aJad, MNpo(EeCCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHUS.

OK 5. Hcnonws3oBarh WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUHU IS
COBEPIIIEHCTBOBAHUS TPO(eccHOHANBHON e TEIHHOCTH.

OK 6. PabGorath B KOJJICKTHBE M KOMaHJE, OOCCIeUYMBATh €€ CIUIOYCHUE,
3¢ (HeKTUBHO 00IIATHCS € KOJIEraMH, PyKOBOJCTBOM, TOTPEOUTEISIMHU.

OK 7. CtaBuThb 1€1M, MOTUBHPOBATH JEATEIbHOCTh MOJIYNHEHHBIX, OPraHU30BbIBAThH
U KOHTPOJIMPOBATh UX pabOTy ¢ MPUHATHEM Ha ceOsi OTBETCTBEHHOCTH 3a pe3yjIbTaT
BBITIOJTHEHUS 3aTaHUH.

OK 8. CamocTosTeNnbHO OINpenessaTh 3aJayu Mpo(PecCHOHATBHOTO U JUYHOCTHOIO
pa3BUTHA, 3aHUMAThCS CaMOOOpPa30BaHHEM, OCO3HAHHO IUIAHUPOBATH MOBBIIICHUE
KB (pUKaIuu.

OK 9. bbITb TOTOBBIM K CMEHE TEXHOJIOTHI B TPOPECCUOHATBHOM NESITENHHOCTH.

nPOdIeCCUOHaJleble Komnemenuuu

[1IK 1.1. KoopaunupoBaTh paboTy opraHu3anuu (MPUEMHON PYKOBOJUTEINS), BECTH
IIPUEM MIOCETUTEIIEH.

[1K 1.2. OcymiecTBasTh paboOTy 10 MOATOTOBKE U MPOBEICHUIO COBEIIAHUMN, IETOBBIX
BCTpeY, IPUEMOB U MIPEe3EHTAUH.

IIK 1.3. OcymecTBisTh MOJATOTOBKY JAEJIOBBIX MOE3/I0K PYKOBOIAUTENISA M APYTHUX
COTPYJHUKOB OpraHU3aINH.

[1K 1.4. OpranuzoBbsiBaTh pabodyee MECTO CEKpeTapsi U PYKOBOIAUTEIIS.

[IK 1.5. OdopMisiTe Hu pErucTpUpoOBaThH OpPraHU3aALMOHHO-PACHIOPSIUTEIIbHbBIE
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX UCIIOTHEHHUS.

I[IK 2.1. VYyactBoBaTh B pabOT€ MO 3KCHEPTU3E LIEHHOCTH JOKYMEHTOB B
COOTBETCTBUU C JEHUCTBYIOIIMMU 3aKOHO/IaTEIbHBIMUA aKTaMU U HOPMaTUBAMH.

[1IK 2.2. Bectu paboty B cuctemMax 3JIE€KTPOHHOTO JOKYMEHTO000POTA.

[1K 2.3. Pa3pabaTbiBaTh M BeCTH KilacCU(PUKATOPHI, TAOETH U UHBIE CIIPABOYHUKHU TIO
JIOKYMEHTaM OpTraHu3alliH.

[1K 2.4. ObecnieunBaTh MpUEM U PallMOHATIBHOE pa3MEIICHNE TOKYMEHTOB B apXUBE
(B TOM 4McCIIE JOKYMEHTOB 110 JUYHOMY COCTaBY).

IIK 2.7. OcylecTBasiTh OpraHu3allMOHHO-METOJUYECKOE PYKOBOACTBO U KOHTPOJIb
3a paboTOMl apxuBa OpraHM3alMd M 32 OpraHu3alueil JIOKyMEHTOB B
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JIEJIONPOU3BO/ICTBE.

I1K 3.1. OcymecTBisiTh HH(POPMAIMOHHYIO padOTy MO TOKYMEHTaM, B TOM YHUCIIE C

UCMOJIb30BAHUEM OPI'TEXHUKH, MPOTPAMMHBIX CPEJICTB yueTa, XpPaHEHUS U IOUCKa

JOKYMEHTOB U IPYTHX CHEIHATU3NPOBAHHBIX 0a3 JaHHBIX.

I[IK 3.2. IlpuHumarb Mepbl 1O YHOPSJAOYEHUIO COCTaBa JOKYMEHTOB U

UHPOPMALIMOHHBIX IOTOKOB, COKpAlIEHWIO HUX KOJMYECTBAa M ONTHMHU3ALUU

JIOKYMEHTOIIOTOKOB OpraHU3aIiH.

[IK 3.3. Bectu paboTy 1Mo CO3JaHUIO CHPABOYHOIO ammapara Mo JOKyMEHTaM C

1eNblo o0ecnedeHus: y100HOTo U ObICTPOro UX IMOUCKA.

I1IK 3.4. IloaroraBnuBath JaHHbIE, HEOOXOIMMBIE JUIsI COCTaBJICHUS CIIPaBOK Ha

OCHOBE CBEJICHUI, UMEIOLINXCS B TOKYMEHTaX apXuBa.

[IK 3.5. IlpuHumarpe ydactue B pPa3pabOTKE JIOKAJIbHBIX HOPMATUBHBIX aKTOB

OpraHu3alMy [0 BONpPOCaM JOKYMEHTALMOHHOTO OOECIHeYeHUs YIpaBIEHUS WU

apXUBHOTO JIeNa.

1K 3.6. Ilpunumats ydactue B paboTe Mo Nog00py U pacCTaHOBKE KaJIpOB CIY>KOBI

JOKYMEHTALIMOHHOTO 00ECIICUeHUs YIIPABICHHS U apXHUBa OpraHu3alkH.
JlucuurminHa yrityoisieT M pacuiupsieT MOJIydeHHbIE CTYJIEHTaMH 3HaHUS U

YMEHUSI TIPU OCBOCHUU JUCIUIUIMH 00I11e00pa3oBaTeIbHOTO IIUKJIa, 3a CYeT
OTPaKCHUS

BJIaJICHUE 3HAHUSIMU O SI3BIKOBOM HOpMeE, €€ QYHKIIMAX U BapUaHTax, 0 HOpMax
peUYEeBOTO MOBEACHUS B pa3MUHBIX chepax u cuTyauusx oomenus; (Pycckuit
S3BIK U JINTEpaTypa)

c(hOpPMUPOBAHHOCTY  KOMMYHUKATUBHOW  HHOSA3BIYHOM  KOMIIETEHIIHH,

HEOOXOIMMOW JIJIsI YCHENTHOM colMalv3allid W caMopealu3alid, Kak

WHCTPYMEHTA MEXKYJbTYPHOTO OOIIEHUSI B COBPEMEHHOM TMOJIMKYIBTYPHOM

mupe (MHOCTpaHHBIN A3BIK)

BJIAJICHUSI YMEHUSMU MPUMEHSTH Teorpapuueckue 3HaHUS JUisl OOBICHEHUS |

OLICHKM  Pa3HOOOpa3HbIX SABJICHUA U  MPOIECCOB, CaMOCTOSTEIHHOTO

OIICHUBAHUSI YPOBHs O€30MaCHOCTH OKpYXKalolel Cpejbl, ajanTaiud K

n3MeHeHuto ee ycnosuit (I'eorpadust)

BJIQJICHUSI TIpUeMaMu pabOThl CO  CTAaTUCTHUYECKOH, (aKTUUEeCKON U

AHAIMTHYECKOW HKOHOMHYECKOM HHQOpMaluend; yMEHUE CaMOCTOSATEIbHO

aHaJM3UPOBATh U UHTEPIPETUPOBATH JAHHBIC VISl PEIICHUSI TEOPETUUECKUX U

MPUKIIAJIHBIX 3a/1a4 (DKOHOMUKA)

c(hOpPMHUPOBAHHOCTH YMEHHUI MPUMEHSITh MPABOBBIC 3HAHUS JJI OICHUBAHMS

KOHKPETHBIX MPaBOBBIX HOPM C TOYKH 3PEHUSI HMX COOTBETCTBHS

3aKOHOJATENbCTBY Poccuiickoit ®denepanuu, BBIPAOOTKH W JOKa3aTEILHOM

apryMeHTaIuu COOCTBEHHOU MO3UIIMM B KOHKPETHBIX MPABOBBIX CUTYAITUSIX C

UCIOJIb30BaHUEM HOpMAaTUBHBIX akTOB (IIpaBo)

— copMHUPOBAHHOCTH TIPEACTABICHUM O KOMIIBIOTEPHO-MaTEMATUUECKUX
MOJAENAX M  HEOOXOJMMOCTHM  aHallu3a COOTBETCTBUS MOJEIH U
MOJIeTIpyeMoro o0bekTa (Tpoliecca); 0 crnocodax XpaHeHHs U MpOoCcTeiIen
00paboTKe JaHHBIX; MOHSITHS O 0a3ax JMaHHBIX U CPEJCTBAX JOCTYIA K HHUM,

ymenuit pabotats ¢ HUME; (MHbOpMaTHKa)



— c(hopMHpPOBAaHHOCTH YMEHUSI TPUMEHSTH €CTECTBEHHOHAYYHbIC 3HAHUS IS
OOBSCHEHUS OKPYXKAIOIIMX SBJICHUM, COXpPAHEHHUS 3J0POBbS, OOECTeUECHHUs
0€30MacHOCTH KU3HEACSATEIBbHOCTH, OEpEeKHOr0 OTHOILIEHUS K MPHUPOJIE,
pallMOHANBHOTO  MPUPOJONOJIB30BaHUS, a TaKXKE BBINOJHEHUS  POJU
rpamoTHoro notpedurens (EcrecTBozHanue)

— BIJIAJICHUS COBPEMEHHBIMU TEXHOJOTMSMH YKPEIUIEHUS W COXpaHEHUs
3JI0pOBbBSI, NOJIEP KaHUS paboTocrnoco6HOCTH, pOoUITAKTHKU
MpeaynpekaeHus 3a00IeBaHUM, CBSI3aHHBIX C YU4EOHOW M MPOM3BOJCTBEHHOMN
JeATeNIbHOCTHIO (Du3nuecKas KyiabTypa)

— 3HAHUW OCHOBHBIX BHUJOB BOEHHO-NPO(ECCUOHATBHOM  JIEATENbHOCTH,
OCOOEHHOCTEM MPOXOXKIACHUS BOECHHOM CIIYX OBl MO MPHU3bIBY U KOHTPAKTY,
YBOJIBHCHHS C BOGHHOM CITy»ObI 1 TipeObiBanus B 3amnace (OBXK)

— BJAJCHUA OCHOBAMU MEIUIMHCKUX 3HAHUW M OKa3aHUsS MEpPBOM MOMOILIU
NOCTPAJABIIMM MPU HEOTJIOKHBIX COCTOSHMSX (IIPU TpaBMax, OTPaBICHUSIX U
pa3MyHBIX  BUJAX [OPAXEHWi), BKIOYAas 3HaAHUA 00  OCHOBHBIX
MH(DEKIMOHHBIX 3a00ieBaHMAX U ux npodunakruke (ObXK)

1.4. KosimyecTBO 4aCOB HA OCBOEHHUE MPOrPAMMbI JMCUMUILINHBI:

MaKCUMaJIbHOU yueOHOM Harpy3ku ooyuatomierocst 102 yaca, B Tom uucie:
00s3aTENIbHON ayIUTOPHOM yueOHOM HArpy3ku o0ydaroiierocs: 68 4acos;
CaMOCTOATENBLHOM paboThl oOy4yaromierocs 34 yaca.



