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1. METOAUYECKHE PEKOMEHJALINA JJIA CTYAEHTOB 11O IOATI'OTOBKE
K BBIIIOJIHEHHUIO BHEAYJIUTOPHOU CAMOCTOATEJIBbHOU PABOTbI

3agaHus U1 BHEAyIUTOPHON CAMOCTOSITEIbHOM pabOThl U METOJMYECKUE PEKOMEHAALUU
[0 WX BBIMOJHEHUIO MpPEAHA3HAYCHbI IS CTYACHTOB M COCTAaBJIEHBl HAa OCHOBE IPOrpaMMBbI
poecCHOHATBHOIO MOy «OpraHu3anys apXUBHOM M CHPaBOYHO-HH(OPMALMOHHON pabOThI
0 JOKYMEHTaM OpraHu3aliu», B  COOTBETCTBUM C  TpeboBaHUSAMH  (heaepabHOrO
rOCyJapCTBEHHOTO 00Pa30BaTEIbHOTO CTAHAAPTA CPEIHEro MpoQecCHOoHaIbHOro 00pa3oBaHUs IO
cneunanbHocTd 46.02.01 JlokyMeHTaMOHHOE 0OecrieueHIe YIIPaBICHUS U apXUBOBEICHHE.

BHeaynuropHas camocTosiTenbHas paboTa CTYIEHTOB (Jlajiee caMmoCTOsITelIbHas padboTa
CTY/ICHTOB) — IUIaHUpyeMas ydeOHas, yueOHO-HCCIIeOBaTENbCKasA, HAay4YHO-HUCCIIEIOBATEIbCKAs
paboTa CTYAEHTOB, BBIIOJHsIEMas BO BHEAYyIUTOPHOE BpeMs IO 33aJaHHUI0O U IPU METOAMYECKOM
PYKOBOJICTBE IPETIO1aBaTelis, HO 6€3 ero HemoCPeJACTBEHHOTO Y4acTHsl.

Ilenplo camMOCTOATENBHOM pabOThI CTYIEHTOB SBJISIETCS OBJAJeHUE (PYHAAMEHTAIbHBIMU
3HAHUSMH, MPO(ECCHOHATFHBIMU YMEHUSMH M HaBbIKAMH JIEATEIBHOCTH 1O MPOQHIIIO, OIBITOM
TBOPYECKOHM, HccienoBarelabckod  nestenpbHocTH. CamocrosdrenbHas  paboTa  CTYIEHTOB
CIOCOOCTBYET  pa3BUTHIO  CaMOCTOSITENIbHOCTH, OTBETCTBEHHOCTH UM  OPTraHWU30BAaHHOCTH,
TBOPYECKOI'0 MOAX0/1a K pelIeHUI0 Mpo0ieM yuyeOHOro u npodecCHOHaNbHOTO YPOBHSL.

O0BeM caMOCTOSITENNbHOW pabOTHl CTYACHTOB ISl JAHHOTO NPOQPECCHOHATHLHOTO MO
ycraHoBJeH B konuuecTtBe 102 gaca. CamocrosiTenbHas padoTa CTYyIEHTOB sIBJI€TCS 0053aTelIbHON
IUTSL KQXKJIOTO CTYZCHTA M OTIpeICIsIeTCsl y4eOHBIM TUIAHOM.

CopneprkaHue BHEAyJUTOPHOM caMOCTOATENIBHOM paboThl OnpeaessieTcs B COOTBETCTBUH CO
CIICAYIOIIMMH €€ BUJAMH:

* N8 OBJIAJEHMA  3HAHMSMU:  4YTEeHHMEe  Tekcra  (yueOHMKa, TMEepBOUCTOYHHKA,
JOMOTHUTEIBHON JINTEpaTyphbl); COCTaBICHHWE IUIaHA TEKCTa; rpaduveckoe H300paKeHne
CTPYKTYpbI TEKCTa; KOHCIIEKTUPOBAaHME TEKCTa; BBIUCKM U3 TEKCTa; paboTa cO CIOBApSIMH U
CTIPAaBOYHHKAMH: O3HAKOMJIEHME C HOPMAaTHUBHBIMH JOKYMEHTaMH; Yy4eOHO-HCCIIE0BATEIbCKAS
pa0oTa; UCTOIb30BaHUE ayIUO- U BUJIC03AINNCEH, KOMIBIOTEPHOM TEXHUKH U MIHTepHeTa U Jp.;

* IS 3aKpeTUICHUs W CUCTEMaTH3alMK 3HAHUI: padoTa ¢ KOHCIIEKTOM JIEKIIHK; paboTa Haj
y4yeOHbIM MaTepuaioM (yyeOHUKa, MEPBOMCTOYHHUKA, TOMOJHUTEIBHON JIUTEpaTyphl, ayIuo- U
BUJICO3AITUCEI); COCTAaBJICHHE TJIaHA U TE€3MCOB OTBETA; COCTABJICHHUE TAOJUIL TSl CUCTEMaTH3AINN
y4yeOHOro MaTepuala; U3ydeHHe HOPMAaTHBHBIX MaTe€pHajoB; OTBEThl Ha KOHTPOJbHBIE BOIPOCHI;
aHAUTHYeCcKass o0paboTka TekcTa (aHHOTUPOBAHWE, PELCH3UPOBaHHE, pePepHpOBaHUE U IIP.);
MOJITOTOBKA TE3UCOB COOOIEHUH K BBICTYIUIGHHIO Ha CEMUHape, KOH(EpeHLUH; MOATOTOBKA
pedepaToB, TOKJIAI0B: cCOCTaBiIeHHE OubIMorpaduu, TEeMaTUYECKUX KPOCCBOPIOB U JIP.;

* a1 (QOpMHUPOBAaHUS YMEHMH: pelIeHHe 3a/Jad U YOpaXHeHHH mo oOpasily; pelieHue
BapUaTUBHBIX 33/1a4 ¥ YINPAXHEHUH; BBIOJHEHHE pacyeTHO-rpauyeckux padoT; pelieHue
CUTYallMOHHBIX MPOU3BOACTBEHHBIX (MPO(hecCHOHANBHBIX) 33/a4; MOJArOTOBKA K JIEIOBBIM UIpaM;
MPOEKTUPOBAHWE W MOJCIIMPOBAHME pa3HBIX BUAOB W KOMIIOHEHTOB MpPOQGECCHOHATHHON
JesITebHOCTH.

KputepusiMu OIEHKH pe3yabTaTOB BHEAYAUTOPHOW CaMOCTOSITEIBHOW pabOTHI CTyIeHTa
SBIISTIOTCSI:

* YpOBEHb OCBOCHUS y4eOHOTO MaTepHaa,

* YMEHHE UCMOJIb30BATh TEOPETUUECKUE 3HAHUS IIPU BBIIOJHEHUH MPAKTUYECKUX 3a/1a4,

* IIOJHOTA 3HAaHUM M YMEHMH MO H3y4yaeMOM TeMe, K KOTOPOM OTHOCUTCS JaHHas
caMmocTosiTeNbHast padora,

* 00OCHOBAaHHOCTh W YETKOCTh M3JIOKECHUS OTBETAa HA IOCTABJICHHBIA 10 BHEAYJIHTOPHOM
CaMOCTOSITENTbHON paboTe BOIPOC,

* odopMIIeHHE OTYETHOTO MarepHuaja B COOTBETCTBUU C W3BECTHBIMH WJIHM 33JaHHBIMH
nperno/iaBaTeseM TpeOOBaHUAMH, MPEIbIBIIEMBIMU K IOJOOHOTO po/ia MaTepHUaIaM.



